
Paraprofessional Wage Payment Option Form 

 

    Member of B.T.A. Paraprofessional Bargaining Unit 

 
Employee name ______________________________________Employee #____________________ 
 
Title ________________________________________School Location ________________________ 
 
 

          DEADLINE:  THIS REQUEST MUST BE RECEIVED IN H.R. NO LATER THAN JUNE 17, 2016 

 
 

 

Pay Options: 
               I elect to receive my pay as follows: 
 

 
 

_______   20 equal prorated installments, to include paid holidays and equal to 196 days. 

               

_______   26 equal prorated installments, to include paid holidays and equal to 196 days.   

 
 

 

 Pay will commence with first pay date in September. 

 Vacation days will be paid in the 21st paycheck. 
 
An employee’s prior year election remains in effect year to year if no action is made during the open 
enrollment window. 
 
Payment cycle elections are non‐revocable.  Mid‐year position changes are not a qualifying event to 
change the wage payment schedule. 
 
 
 
_____________________________________________________________________________________   
                     Employee Signature                  Date 
 
 
_____________________________________________________________________________________ 

         H.R. Signature                   Date   
 

Q:School:Contracts 

June 2013 



 

Guidelines for Wage Payment Options 

1.  Annually, during the Benefit Open Enrollment Period, Paraprofessionals will be given 
a choice of electing 20 or 26 equal wage payments for the following school year. 
 
2. All new hires at the start and mid year will be enrolled in the 20 wage payment schedule. 
 
3. An employee’s prior year election remains in effect from year to year if no action is taken 
during the Open Enrollment window. 
 
4. The 20 and 26 wage payment schedules will commence with the first check date in 
September on the annual payroll calendar as published and modified as needed by the Town 
Treasurer’s office. 
 
5. Accumulated Vacation Time will be paid for both 20 and 26 wage payment schedules on 
the payroll closest to the 21st payment but no later than June 30th. 
 
6. Payment cycle elections are non-revocable.  Mid-year position changes are not a qualifying 
event to change the wage payment schedule. 
 
7. Payroll deductions will be aligned with the employee’s wage payment election. 

 
 
 
 
Legal References: IRS Code: 2008 402(g)§409A 

June 2013 

 

 

 

 

 

 

 

 

 

 

 



 

THREE SAMPLES OF WAGE PAYMENT OPTIONS FOR 
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